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Employment Skills Homework Assignment 
 
Instructions: For this assignment you will be creating a resume for yourself that you can use in the 
future. Please provide truthful and accurate information.   
1. A resume is a one-sided sheet of information that contains any experience, education, 
hobbies, and/or skills you may have. The purpose of a resume is to serve you as a benefit 
when applying from a job. It informs the employer of any special skill or experience you 
may have. It allows you to sell yourself to prospect employers.  
a. A re me i n  ppo ed o an e a  or long sentences 
b. A resume contains bullet points summarizing your skills/experiences 
c. A resume is supposed to help you, not hurt you. So, make sure it proof-read and 
has proper punctuation. 
2. Task 
a. Create a resume 
b. Include your address, phone number, and email  
c. Have an employee objective 
d. Include any skills, experience, qualifications, and education you may have 
e. Include specific times when you did this 
f. Make sure to use bullet points 
g. Don  feel in ec re if o  don  have much experience right now. This is supposed to 
serve as a starting point and something you can add to in the future.  
3. Example: 
 
For this senior project, a curriculum for continuation schools was built. Five 
modules were created to serve as an introduction to construction 
fundamentals. The modules consist of Site Safety, Introduction to Basic Math, 
introduction to Power Tools, Introduction to Construction Drawings, and Basic 
Employable Skills. Each module will consist of a ten-question quiz and its own 
lecture presentation. Through these modules students will have the ability to 
learn from different sections of the construction industry and to apply the 
learning objectives. These students will be provided a perspective of the 
construction industry and be inspired to pursue a career/future within this 
sector. 
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